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THANH PHO HO CHi MINH

Thanh phé H6 Chi Minh, ngay A 2 thang 01 ném 2018

KE HOACH
“Tham gia Ngay hoi Tw van tuyén sinh — Huwéng nghiép nam 2018”

Cén cir Thong bdo cua Ban t6 chirc ngay hoi Tu van tuyén sinh — Hudng nghiép nam
2018 do Bao Tu01 tré td chire;

Nhim t6 chire thue hién t6t cong tac Tu véan xét tuyen hig¢u qua, truyén tai hinh anh,
thong tin day du ve truong Cao dang Ly Tu Trong Thanh phd H6 Chi Minh, g6p phan hoan
thanh chi tiéu tuyen sinh ndm 2018.

Phong Tuyén sinh — Pao tao kinh dé nghi Hiéu trudng duyét ké hoach vé viéc thuc
hién “Tham gia Ngay hoi Tuw vin tuyén sinh — Huong nghiép niam 2018”, cu thé nhu sau:

I. THONG TIN CHUNG VE NGAY HOI

1/ Lich thwe hién
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2/ Théng tin vé gian hang

- Kich thude gian hang: Ngang 3m x sdu 2m x cao 2,2m

- C6 2 mit véach trang tri bén trong gian hang gdm: 01 mat vach ding bén trong, hudng
ra ngoai (Lot long ngang 2,9m x cao 2,2m) va 01 mét vach bén (Lot long ngang 1.9m x cao
2,2m).

- Quy cich: Vach gd formica, san 16t pallet.

- Trang bi: 01 ban, 02 ghé, 01 d&n 1,2m, 01 quat gén vach.

- Thoi gian nhdn ban giao gian hang dé > trang tri: tir 10 gio' 00 ngay 27/01/2018.

II. TO CHUC THUC HIEN VA PHAN CONG NHIEM VU

1. Trang tri tai gian hang

- Béng ron tén truong treo tai gian hang: 01 céi + logo: 1 cai.

- Bat Hiflex mo ta céc thong tin cua truong:

+ Véch dimg bén trong, huéng ra ngoai: Tén truong, gidi thiéu vé truong, hinh anh
cac nganh dao tao : 01 cai.

+ Vach bén: Théng tin tuyén sinh 2018 nhu: hé dao tao, ‘nganh nghé dio tao, diéu
kién xét tuyén, thoi gian dao tao, hinh anh hoat dong Hop tac Qudc té, hoat dong 1 hoi, vin
hoa, hoat dong ngoai khda ctia hoc sinh - sinh vién truong .... : 01 cai.

- Hiflex chan T (dat 2 bén trude gian hang): 02 cai.

- Tép tring (to roi) co thong tin tuyén sinh cia truong: 10.000 cudn

2. Hoat dong thwdng xuyén tai gian hang:

+ Phét tap tring (td roi) c6 thong tin tuyén sinh cua trudng dén cac hoc sinh tham gia
ngay hoi.

+ Tu véan, huéng dan thi sinh 1am hd so dang ky xét tyén cic bac dao tao cia truong
thuong xuyén tai gian hang.

+ Tham gia dién dan cua ban tu van (néu ¢): bao cao bai gidi thi¢u trudong, quy mo va
cac nganh dao tao, thong tin tuyén sinh 2018, quyén loi cua nguoi hoc tai trudng, tra 101 tryc
tiép tai dién dan cac cau hoi cua hoc sinh ¢6 lién quan vé trudng.



I1I. PHAN CONG NHIEM VU

1/ Phong Tuyén sinh-Dao tao

Chiu trach nhiém chinh va ph01 hop véi cac Phong c6 lién quan dé té chure thyuc hién va
tham gia Ngay hoi Tu vén xét tuyen nam 2018.

- Lién hé véi don vi ding cai to chirc dé thuc hién céc van dé lién quan vé viéc tham
gia.

- Chuén bi day du tap trang (to roi) phat tay thong tin tuyén sinh cla truong, chuong
trinh dao tao Cao ding, Trung cap.

- Hd trg phong Quan tri - Dich vu trang tri tai gian hang.

- Lén lich phén cong GV-NV truc dé tu van thudng xuyén va phat tap tring (to roi) tai
gian hang vé thong tin tuyen sinh nam 2018 cua trudng.

- Tham gia dién dan (néu c6): bao cdo bai gi6i thiéu truomg, quy mo va cac nganh, nghé
dao tao, thong tin tuyen sinh 2018, quyén loi ciia nguoi hoc tai truong (duge soan san), tra
16 truc tiép tai dién dan cac cdu hoi ctia hoc sinh ¢6 lién quan vé trudng.

2/ Phong Quan tri - Dich vu

Chiju trach nhiém chinh vé trang tri gian hang (bao gbm bén trong va bén ngoai theo
cong viée tai mucl, II). T chirc thuc hién cac diéu kién dam bao co sd vt chét dé tao hi¢u
ng vé hinh anh, ndi dung thong tin tuyén sinh: Bat Hiflex, bing ron,

3/ Phong Poan Thanh nién, Hoi Sinh vién

Hd trg 10 sinh vién tinh nguyen tham gia phat tap tring (to roi) thong tin tuyen sinh
clia truong. Phu trach phan phat phiéu liy thong tin c4 nhan cho hoc sinh tham gia ngay hoi
va td chirc trd choi phan rit tham tring thuéng tai gian hang cia truong.

4/ Cong vi¢c thye hién cua ca nhin dwge phan cong nhiém vu truc tai gian hang:

- Phat tap tring (t& roi) vé thong tin tuyen sinh 2018 cua trudmg cho céc thi sinh dén
tham quan gian hang.

- Tu van thudng xuyén tai gian hang vé tuyén sinh nim 2018 cta truong.

- Huéng dan hoc sinh dién phiéu PKXT va chudn bi cac hd so khi lam tha tuc nhap
hoc tai trudng.

- Tlép nhéan hf) so DKXT cua hoc sinh.

- Két thuc, sap xép thu don, v¢ sinh, .

5/ Qui dinh can thie hi¢n: GV- NV tham gia tryc gian hang va sinh vién hd trg phai
dam bao gio gidc dugc phan cong, thue hién ding trang phuc theo qui dinh, nhi nhin va giai
thich cu thé trong tiép xtc véi moi ngudi.

IV. KINH PHi LAM QUA TANG CHO HQC SINH THAM QUAN GIAN HANG
VA BOI DUONG CONG TAC TRUC THUONG XUYEN TAI GIAN HANG VA BEN
NGOAI GIAN HANG TRONG NGAY HOI

- H6 trg kinh phi mua qua tang cho hoc sinh tham gia ngay hoi phan rat tham trung
thudng (du kién): 35.000 dong/01 phan qua x 50 phan qua = 1.750.000 dong.

- Can b6 - GV - NV: 100.000 dong/nguorl/bum

- Sinh vién: 50.000 ddng/ngudi/budi.
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